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My Permit Application List Logout
Mew! On-Line Inspection Scheduler: Now, you may schedule inspections on-line; use the Inspection Scheduler feature below

Add Application License Management Inspection Scheduler

®ost Current(Past 3 months) Al Active OArchived ODeleted

Show entries Search:

Permit 4 Project

Number ¥ Name

COM2021- | TRAINING- 4/8/2021 Submitted

[Manage| [Contact us| 246200 gps543 1A 4/8/2021

|Archive| Delete|

] ) " Account: Jane.Doe@Nowhere.com Go Back
1. Log into your account and select “Contact us”.

Category: Topic/Subject:

(Select One) v] | | Save

Account: Go Back (Select One)
Jane.Doe@nowhere.com One Stop Permit Office Question
Plans Review Question .
Add Subject Planning Question 3. Make a selection
EGS Question from the dropdown
oning Question i d th dd

c c Dept of Transportation Question

2C||Ck ”Add SUbJeCt” p p |St an t en 4 d

DPW Question : :
Permit Fee Inquiry tOpIC/SUbJeCt'

Account: Jane.Doe@nowhere.com Go Back Permit Review Status Inquiry
General Question

File Submitted with My Permit Application Mayor Brandon M. Scott & Alice Kennedy, Acting Commissioner

Category: Topic/Subject: Fire Department

Lien Department

Health Department

| (Select One) v| | Save




1. Once you have
Account: Jane.Doe@nowhere.com. Go Back selected your category

and entered your topic

Category: Tapic/Subject: .
| : click “Save”.
| General Question v | |Processing Save
Messages
Back

General Question:Processing
Flease Type Your Message

2. You can enter a message,

attach files to be uploaded, or

] :
both from this window. mesase

\ D | need to attach a file

Save




Messages

Back

General Question:Processing
Flease Type Your Message

his is a permit generated for training purposes only. It is not a real permit.
Please process without delay.

Message:

D | need to attach a file

1. If you are only entering a
message, type your message in

the message box and click
“Save”.

Save <

Messages

6

Back

General Question:Processing
Please Type Your Message

Message:

D | need to attach a file

Save

Messages

This is a permit generated for training purposes only. It is not a real permit. Please process without delay.

2. You can view your message. Click
the “Back” button when done.




1. If you need to upload a file, check
“I need to attach a file”.

Messages

Back

General Question:Processing
Flease Type Your Message

Message:

D | need to attach a file

Save

2. Click “Choose File” to browse for

your PDF file.

Messages

Back

General Question:Processing
Flease Type Your Message

Message:

| need to attach a file
Choose File | Mo file chosen

Save & Upload




Messages

Back

General Question:Processing
Flzase Type Your Message

Test file.

Message:

| need to attach a file

| Choose File |Te5t.pdf

Save & Upload

2. Click “Save &
Upload”.

1. This is the file you selected. Identify your

file in the message box.




2. Click “Back” when done.

Messages

Back

General Question:Processing
Please Type Your Message

Message:

D | need to attach a file

Save

Messages

Create By Attached FileMessage

PEGGY WHITE

4/8/2021 10-18 AM This is a permit generated for training purposes only. It is not a real permit. Please process without delay.
PEGGY WHITE

=k

41182021 01:33 PM 7 Test file.

1. Your message(s)
and attached files

are listed.




1. This is the information for entered messages. Click the “Go Back” button
to exit this feature when you are finished reviewing the messages.

Account: jane.Doe@Nowhere.com Go Back

Add Subject

Subjects
Subject ID Category Subject Date Last Response Message
See Message 243785 General Question Processing 4/18/2021 1:33:00 2
PM
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THANKS!
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